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IDEA Apprenticeship Scheme Application Form

Please complete this form electronically or in black ink and return to IDEA Apprenticeship Scheme, C/O Suffolk New College, Ipswich, Suffolk, IP4 1LT. Electronic applications should be submitted to: apprenticeships@ideawebsite.co.uk.

This information will be treated as confidential and will not be disclosed without your permission. We are required under the Data Protection Act 1999 to inform you that some data you have supplied will be held on computer or paper-based files.

If you have difficulty completing this application form, or you have a disability which prevents you from completing this form, please contact the recruitment team on 01473 382 456.

This Job Application form is also available in large print.

Personal Details

	Title:

     
	Surname:

     
	Forename(s):
	     

	Address:

     
	National Insurance No:
	     

	
	Date of Birth:
	     

	
	Telephone:
	     

	
	Email:
	     


Education

Please clearly list any qualifications you have and the dates of achievement (most recent first) plus any course(s) which you are currently undertaking, specifying the date you expect to complete them. You will be required to produce certificates or results slips at a later stage.

	Date
	Level
	Subject
	Grade
	Name of School/Institution

	
	
	
	
	Awarding Body

	June 2008
	GCSE
	English
	B
	Suffolk New College, Ipswich

	
	
	
	
	e.g. OCR/AQA/Edexcel 

	     
	     
	     
	     
	     

	
	
	
	
	     

	     
	     
	     
	     
	     

	
	
	
	
	     

	     
	     
	     
	     
	     

	
	
	
	
	     

	     
	     
	     
	     
	     

	
	
	
	
	     

	     
	     
	     
	     
	     

	
	
	
	
	     

	     
	     
	     
	     
	     

	
	
	
	
	     

	     
	     
	     
	     
	     

	
	
	
	
	     

	     
	     
	     
	     
	     

	
	
	
	
	     

	     
	     
	     
	     
	     

	
	
	
	
	     

	     
	     
	     
	     
	     

	
	
	
	
	     


Employment History

Please give details of your previous employment including any voluntary work in date order, ensuring that you explain any gaps in employment as fully as possible.  If you have not been employed for some time, please provide details of any other experience or training which you have undertaken. Please continue onto an extra sheet if required.

Current/Most Recent Employment

	Employers Name:
	     
	Position Held:
	     

	Address:

     
	Start Date:
	     

	
	End Date:
	     

	
	Reason for Leaving:
	     

	Brief Description of Duties/Responsibilities:

     


Previous Employment/Training

	From
	To
	Name of Employer/Training
	Job Title and Brief Description of Duties/Training Received
	Reason for Leaving

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     


Supporting Statement

You may wish to break this down by structuring your statement in the following order: reasons for applying to the scheme; the area of IT that interests you; along with what transferable skills you have gained either through education, paid work or voluntary activities.

	     



References

IDEA seeks to provide its employers with as much information to assist them in recruiting their apprentice. Typically IDEA will not contact your referees; instead we will hold this information and make it available to employers.

You should provide two references with at least one being a professional reference (most recent employer or school/college lecturer).

Referee 1:

	Name:
	     
	Relationship:
	     

	Role in Organisation:
	     
	Telephone:
	     

	Address:

     
	Fax Number:
	     

	
	Email Address:
	     


Referee 2:

	Name:
	     
	Relationship:
	     

	Role in Organisation:
	     
	Telephone:
	     

	Address:

     
	Fax Number:
	     

	
	Email Address:
	     


Declaration

To the best of my knowledge and belief, the information I have supplied on this application form is correct.  I understand that giving false information or omitting relevant information could disqualify my application and, if I am appointed, could lead to my dismissal. I also give my consent to the processing of my personal data by computer or other means in relation to my job application and possible future employment. This could include disclosing information with third party organisations like Job Centre Plus or Connexions. In signing this application I give permission for my previous student information to be passed from the Local Education Authority to IDEA and its delivery partners. This will assist IDEA in providing the right support for you while on completing your course.

Signed
     ……………………………………………………….            Date
     

Applicants under 18 must also have a signature from their parent/guardian:

Signed
     ……………………………………………………….            Date
     
(parent or guardian)
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